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UCDA is established as a public Authority, and its mandate is to promote and oversee the coffee industry by

supporting research, promoting production, controlling coffee quality, and improving the marketing of coffee in

order to optimize foreign exchange earnings for the country and payments to the farmers.

UCDA’s Vision is 'A sustainable coffee industry with high stakeholder value for social economic transformation’

and its mission is “To facilitate increase in quality coffee production, productivity, and consumption”. Its core

values are; Leadership, Integrity, Teamwork, Client Focus, Accountability and Professionalism.

In order to achieve its mandate, UCDA is desirous of recruiting motivated and competent individuals to fill the

following vacant positions.

Job Title:               Corporate Communications Manager (1)

Directorate:           Executive Directorate

Department:          Communications

Duty Station:         Kampala

Reports To:           Executive Director 

Job Summary

To develop and implement strategies, plans and programs relating to public communication, stakeholder

management and community relations.

Key Result Areas

1. Develop UCDA’s communication strategy and manage its implementation in line with established

guidelines.

2. Provide direct and proactive advice, consultation, and assistance to senior management in the

development and implementation of key messages and media relations strategies.

3. Identify appropriate stakeholders, and manage stakeholder relationships.

4. Develop assigned program budgets and work plans and monitor their implementation in line with the

established procedures and guidelines.

5. Direct and oversee the overall news and multimedia relations for UCDA, and serve as public

information contact for UCDA.

6. Serve as community relations liaison for UCDA.

7. Develop, monitor, and oversee the production of print materials and publications.

8. Prepare and disseminate periodic reports to Management as per established reporting guidelines.

9. Carry out any other duties as may be assigned by Management from time to time.

Qualifications and Experience:

The ideal candidate must have;

1. A post graduate qualification in Communications, Journalism, International Relations, Public
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Administration, Public Policy, Business Administration, Information Science or related field; ,

2. A Bachelor’s degree with honours in Mass Communication, Journalism, Media Studies or  Public

Relations,

3. 5 years’ working experience, three (3) years of which should have been at a supervisory level.

Expected Personal Competences and Skills

Must have;

1. Strong leadership and people management skills;

2. Excellent relationship management and communication skills necessary for interaction with both local

and international coffee stakeholders.

3. Ability to conceptualise, design and implement major communication campaigns;

4. Ability to produce a variety of written and visual communications products in a clear and concise style.

Job Title:               Legal Manager (1)

Directorate:           Corporate Services

Department:          Legal

Duty Station:         Kampala

Reports To:           Board Secretary / Director Corporate Services 

Job Summary

To provide professional legal advice to the board and management on all aspects of national laws and

regulations not withstanding monitoring the internal legal environment of the Authority

Key Result Areas

1. Provide strategic advice in the development of strategies, policies and systems for successful

management of pertinent legal issues within the parameters of UCDA’s operational framework

2. Prepare legal opinions for the attention of the Board Secretary and provide advice on all legal matters.

3. Attend negotiation sessions, grievance hearings, administrative hearings, arbitration or appeals where

required.

4. Provide representation at various courts and tribunals in matters such as grievance hearings,

administrative hearings, mediations, arbitration or appeals.

5. Manage the provision of legal services by contracted external providers to ensure effective and

efficient service delivery.

6. Develop, implement and evaluate the effectiveness of legal compliance frame works, lead and

coordinate strategic contractual, legal and legislative review processes within the Authority.

7. Support the Managing Director, Board and Heads of Directorates / Departments in their business

dealings with both internal and external parties through providing strategic advice on effective

negotiation and communication processes, legal rights and obligations.

8. Ensure that the UCDA’s rights and responsibilities under contracts and other legal processes are met.

9. Facilitate research into new emerging legal issues pertaining to the coffee industry and bring them to

Management’s attention for ratification or decision making.

10. Carry out any other duties as assigned by Management from time to time.

Qualifications and Experience:

The ideal candidate must have;

1. A Bachelor’s degree in Law and a post graduate Diploma in Legal Practice,

2. Enrolled as an advocate entitled to practice Law in Uganda,

3. A valid practicing certificate,

4. Must have at least 5 years’ working experience, with at least 3 years at a management or supervisory

level in a reputable organization or government institution,

5. Proven track record of providing accurate and effective legal counsel.



Expected Personal Competences and Skills

Must have;

1. Strong leadership and managerial skills;

2. Excellent relationship management and communication skills necessary for interaction with the

Government of Uganda, the Judicial system and negotiating parties;

3. Demonstrate knowledge of, and experience with, laws dealing with government and/or commercial

contract administration, particularly contract negotiation, preparation and administration,

4. Ability to provide independent advice (orally and in writing) to senior level Management,

5. Demonstrate success in managing and conducting a variety of litigation matters,

6. Good planning and organization skills.

Job Title:               Regional Coffee Technical Officer (1)

Directorate:           Development Services

Duty Station:         Kampala

Reports To:           Regional Manager        

Job Summary

To inspect factories, equipment and dissemination of agro-technical knowledge to coffee farmers, processors,

exporters and roasters;

Key Result Areas

1. Inspect and evaluate coffee buying stores, primary processing factories, export grading factories and

roasters.

2. Train factory personnel (technicians, supervisors, and machine operators) in good processing skills

and maintenance of factories.

3. Carry out regular field quality evaluations to determine out turn and screen size distribution

4. Disseminate information on factory equipment and new processing technology.

5. Register buying stores, primary processors, export grading factories, exporters and roasters.

6. Advise sector participants on good handling, processing and storage techniques for the maintenance

of good quality coffee at the post- harvest level.

7. Liaise with other organs for example NEMA and other local authorities like LCs and DPC in ensuring

that the processing factories conform to the law.

8. Carry out trouble shooting at factory level this involves assessing the performance of a machine for

eventual attention and improvement.

9. Prepare monthly reports on technical extension.

10. Carry out any other duties as may be assigned by Management.

Qualifications and Experience:

The ideal candidate must have;

1. A Bachelor’s degree in Agricultural or mechanical engineering

2. At least 3 years working relevant working experience

Expected Personal Competences and Skills

Must have;

1. Good communication skills

2. Report writing skills

3. Good time management skills

4. Personal initiative

Application Process
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Interested persons should send their applications, curriculum vitae, certified copies of academic transcripts, with

at least three (3) traceable referees addressed to:

The Board Secretary / Director Corporate Services,

Uganda Coffee Development Authority (UCDA)

Coffee House, Plot 35, Jinja Road

                                                            P.O. Box 7267, Kampala-Uganda           

Email: recruitment@ugandacoffee.org

The deadline for applications is  23rd May 2016 (Not later than 17.00 hrs. Local Time).

Only successful candidates will be contacted.
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